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Computer Level 1  

This course includes basic keyboarding and the overview of 
computer literacy topics such as applications software, the 
internet and World Wide Web, and issues about 
technology.  Students will have hands on practice; learn 
about solving problems and finding information using the 
internet.   Learn about using windows, the mouse and the 
keyboard.  Starting and restarting, file creation, etc. 
Prerequisites: None. 
 

Computers Level 2  
 The primary objectives of this course are to acquaint you 

with Windows, internet, and email. You will be able to send 
and receive email and attachments in the classroom. 
Prerequisites: Computers Level 1 
 

Digital Photography: Photoshop CS4 – AVALON CAMPUS 

Adobe Photoshop is a graphic program designed to work 
with photographs.  This class will discuss the ideas 
pertaining to professional photographers. It is not about 
taking photographs, but rather the issues that 
photographers face after they have taken the photograph 
and uploaded it to their computer. These include but are 
not limited to: resizing, levels, curves, color correction, 
black and white conversions, blemish removal, feathering, 
and frames.  Prerequisites: Intermediate Photoshop User.  
 

Digital Scrapbooking: Using Photoshop Elements  
 Capture a moment and preserve it in a layout. Digital 

scrapbooking does the entire process on your computer, 
using photo editing software packages. You still work with a 
background piece of paper, various elements, letters and 
such, but now they are all digital pieces that you assemble 
on your computer screen. Prerequisites: Photoshop Elements 

 

Evernote  
Evernote allows you to create a free account online; 
then you create notes and organize them using text, 
web content, screenshots, email and even images and 
audio which you can access anytime. Prerequisites: None 

 

Web Design  Level 1    
Learn to construct web pages with Dreamweaver. In this  
course, students will cover  HTML basics, defining sites, 
path structure, file management, linking, inserting images, 
tables, functions of the Internet & the basic anatomy of a 
website from the server to the viewed web page. Upon 
completion, students will be able to create a basic web site 
to simple specifications. Prerequisites: Knowledge of basic 

computer skills 

Web Design  Level 2   
Understand the language & uses of Dreamweaver & Flash 
(Webpage animation.  Create dynamic websites using 
deliver motion graphics, movies, sound files & more. 
Prerequisites: Web Design Level 1 

 
 

Excel Level 1 & 2   
With this spreadsheet software, discover the one-stop 
toolbar & many other timesaving features as you learn to 
create, edit, format, & print financial worksheets. Learn to 
work with multiple spreadsheets, auto formatting, 
formulas, creating charts, auto calculate, using alignment 
features, & creating charts. You will also be taught unique 
functions such as Sum, Average, Max & Min; data ranges, 
tables, pivot tables and Macros naming ranges & much 
more.  Prerequisites: Knowledge of basic computer skills –typing a 

plus 
 

Facebook and Twitter   
You will be introduced to Facebook and Twitter.  Facebook 
is the largest online “social network” with almost 708 
million users and is free to use.  With Facebook, you can 
share photos, connect with friends and family, connect with 
job prospects, and much more.  You will learn how to 
navigate Facebook while maintaining your privacy.  Twitter 
is another social networking site, but considered a 
“microblogging” service to people in your network.  
Prerequisites: None. 

 

Google Earth and Google Search  
This course overviews the Google Earth and Google Search 
program (available for both Mac & Windows for free at 
http://earth.google.com). Google Earth lets you fly 
anywhere on Earth to view satellite imagery, maps, terrain, 
3D buildings and even explore galaxies in the Sky. This 
course also covers the Google Search features . In addition 
to providing easy access to billions of web pages, Google 
has many special features to help you find exactly what 
you’re looking for including how to use reference tools, 
choosing keywords, trip planning, local search and query 
refinements.  Prerequisites: None. 

 

Illustrator Level 1 & 2   
This class will discuss the ins and outs of this powerful 
vector art-drawing computer program. Illustrator uses 
vectors to create computer graphics. We will discuss 
computer graphics basics, discuss practical uses for 
Illustrator for work or personal uses, fonts, filters, pen tool, 
and much more. Prerequisites: Knowledge of basic computer skills. 

 

iPhone – Using your iPhone  
This course covers the basics of using your iPhone. Students 
can bring in their own iPhone, if they have one, and work 
along with the instructor. Information and demos will also 
be provided. Prerequisites: None. 

 

InDesign Level 1 and/or Level 2  
InDesign CS3 software takes page design to a new level, 
combining extraordinary production power & creative 
freedom with innovative cross-media support. Through its 
tight integration with Photoshop, Illustrator, & Acrobat 
software. InDesign helps you produce publications quickly 
& output them reliably.  Learn the basic and advanced 
features, as well as create layouts with text, graphics, 
frames, tables & much more. Prerequisites: Intermediate 

computer user.  

 

Mac: Getting Started Level 1  
 This class will provide an overview of Macintosh System 

10.5 (Leopard). Although it is geared to the “switcher” (a 
previous user of either Windows or System 10.4), it will also 
provide a great review for anyone using Tiger who wants to 
become more familiar with the Leopard operating system. 
Prerequisites: None. 

 

Mac: Getting Started Level 2  
 This course continues with more advanced features of the 

Leopard operating system, including tips & tricks and 
shortcuts. It will also cover three of the most used 
applications which are included with 10.5. Keep all your 
contact information in Address Book, organize in groups, 
print labels, lists & envelopes. Use the Mail application to 
retrieve your email from multiple email addresses and 
organize it; learn to send & receive attachments and much 
more.  Prerequisites: Mac:  Getting Started Level 1 

  

Macintosh  Updates  
Overview of new computer technologies & programs on 
the Macintosh computer.  Includes troubleshooting, class 
discussion of computer news, demonstrations of software 
& hardware, information on updates for OS & applications, 
& hands-on practice of various software programs. 
Prerequisites: Intermediate to advanced knowledge of the Macintosh 
computer. 
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Mac:  iMovie & iDVD (iLife 09)  

This course overviews Apple's iDVD application and iMovie, 
which is part of the iLife suite of applications. Learn to 
create your own DVD from your own photo slideshows, 
Keynote presentations and movies - complete with 
professional background themes, animated menus, buttons 
and more. iMovie’s friendly digital video editing software 
program is simple and complete, anything recorded can be 
put into your computer, edited, and saved as a completed 
movie.  Prerequisites: Basic Mac knowledge 
 

Mac:  iWeb 09  
This course overviews Apple’s iWeb application, which is 
part of iLife 09 suite.  iWeb allows you to quickly create 
website and blogs, complete with photos and movies and 
get them online fast. With iWeb you can quickly create 
websites and blogs, complete with photos and movies, and 
get them online fast to your MobileMe account or other 
domain. Prerequisites: Basic Mac knowledge 
 

Mac:  iWork 09 (pages, Keynote & Numbers)  

This course overviews the 3 applications which are part of 
Apple’s iWork ’09 suite. Pages is an intuitive word 
processing program makes it easy to switch between word 
processing and page layout modes and includes lots of 
templates and built-in styles to help you quickly produce 

beautiful, media-rich documents. With bǳƳōŜǊǎΩ great 
looking templates, easy-to-create formulas, and dynamic 
tables and charts, you can organize your data in 
spreadsheets, but with a flexible, free-form graphical 
interface. Keynote allows you to create absolutely stunning, 
cinema-quality presentations and easily share them with 
others. Prerequisites: Basic Mac knowledge 

 

MS Office 2007 Overview -  Microsoft   
Microsoft Office, often referred to as simply “Office”, is a 
collection of programs that you can use to produce a wide 
variety of documents, including letters, spread sheets, 
mailing lists, graphics presentation, Web pages, & 
comprehensive reports. Overview (equivalent to Level 1) 
includes Word, Excel, PowerPoint, & Access. Prerequisites:  

Windows Operating System knowledge 

 
Photoshop Elements 7.0   

Photoshop Elements is a program for the mid-range image 
editing market. It's not as powerful as its big brother - 
Photoshop CS3 but it still has some very powerful & 
automated capabilities. This class is geared for someone 
just getting into Digital Photography, Scrapbooking or 

creating computer graphic images. Retouching, removing 
red-eye & wrinkles, adding special effects like vignettes, & 
even creating panoramic scenes, learn how to choose from 
hundreds of templates from greeting cards, calendars, 
stickers, awards, certificates, postcards, & more.  
Prerequisite:  Windows Operating System knowledge 

 

Photoshop Elements 8   - AVALON CAMPUS 
Photoshop Elements is a program for the mid-range image 
editing market. It's not as powerful as its big brother - 
Photoshop CS3 but it still has some very powerful & 
automated capabilities. This class is geared for someone 
just getting into Digital Photography, Scrapbooking or 
creating computer graphic images. Retouching, removing 
red-eye & wrinkles, adding special effects like vignettes, & 
even creating panoramic scenes, learn how to choose from 
hundreds of templates from greeting cards, calendars, 
stickers, awards, certificates, postcards, & more.  
Prerequisites:  Windows Operating System knowledge 

 

Photoshop CS3 Level 1 & 2  
Learn to enhance and manipulate photos using the 
powerful Adobe Photoshop CS3 program software. This 
entry-level course will cover the functions and performance 
of Photoshop CS3 through step-by-step lessons. Upon 
completion, you will be able to correct and enhance your 
own photos like a pro. You will use Adobe Photoshop CS3 
on the Windows Operating System. This is an introductory 
Photoshop course designed for users with no prior 
experience using Photoshop. Prerequisites: This course is 

designed for an intermediate or advanced computer user. 
 

Photoshop CS4    - AVALON CAMPUS 
Learn to enhance and manipulate photos using the 
powerful Adobe Photoshop CS3 program software. This 
entry-level course will cover the functions and performance 
of Photoshop CS3 through step-by-step lessons. Upon 
completion, you will be able to correct and enhance your 
own photos like a pro. You will use Adobe Photoshop CS3 
on the Windows Operating System. This is an introductory 
Photoshop course designed for users with no prior 
experience using Photoshop. Prerequisites: This course is 

designed for an intermediate or advanced computer user. 
 

Printshop 2 for MAC  
 This course overviews Software MacKiev’s PrintShop 2 for 

Mac application.  With 32 project types, including greeting 
cards, online greetings, banners, certificates, letterhead, 
envelopes, labels, newsletters, pamphlets, calendars, photo 
pages and more. Prerequisites: Basic Mac knowledge  

QuickBooks 2008 Level 1 & 2   
 This program contains all the features necessary to 
organize your personal or business finances & allows you to 
focus on your financial needs without becoming an 
accountant or a financial planner. You will learn how to 
easily determine your financial worth, create reports, list all 
your cash, checks, & credit card transactions, & much 
more. Prerequisites:  Windows Operating System knowledge 

 

QuickBooks 2009 Level 1 & 2   - AVALON CAMPUS 
This program contains all the features necessary to 
organize your personal or business finances & allows you to 
focus on your financial needs without becoming an 
accountant or a financial planner. You will learn how to 
easily determine your financial worth, create reports, list all 
your cash, checks, & credit card transactions, & much 
more:  Windows Operating System knowledge  

 
Quicken 2010  

Manage your finances and assets with ease with Quicken 
2010.  Track your income, expenses, savings transactions, 
investment and so much more.  You will learn to easily 
create a one page view of your finances, automatic bill 
reminders, and  tracking your investments.  
Prerequisites: Windows Operating System knowledge 

 

Word Level 1 & 2   
A powerful word processing software application. It is 
designed to make the creation of quality documents fast 
and easy. Word processing software allows you to type the 
text of a document and edit, move, and stylize that text, 
even after it has been typed. Word processors provide 
enormous flexibility in how the finished product will 
appear. This is a hands on class designed for users with no 
prior software knowledge using Microsoft Word 2007. :  
Prerequisites: Windows Operating System knowledge 

 

Word Level 1   
Microsoft Word 2007 is Microsoft’s powerful word 
processing software application. It is designed to make the 
creation of quality documents fast and easy. Word 
processing software allows you to type the text of a 
document and edit, move, and stylize that text, even after 
it has been typed. Word processors provide enormous 
flexibility in how the finished product will appear.  This is a 
hands on class designed for users with no prior software 
knowledge required using Microsoft Word 2007. 
Prerequisites: Windows Operating System knowledge 
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